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Data Protection Guidance
The following is a summary of UWE policy and advice regarding the management of data in student projects.
Any student holding or using data which relates to any living individual who can be identified directly or indirectly from the data, is subject to the requirements of the Data Protection Act 1998.  The use of such data as, or produced in, coursework under the direction of academic staff will be covered by the University's data protection registration. This means that students should confirm in ethics approval applications that they are being held responsible by their supervisor as project manager. Overall responsibility for data protection within the Faculty lies with Jan Dekker, Faculty Academic Registrar.
In applications for ethics and governance approval, whether from the NHS, UWE or another body, students should provide a statement outlining the approach to data management taken in the project.  This should address the following key principles.

 Key principles
Ensuring the safety of the data from accidental corruption or deletion 
Ensuring the data are processed only for the purpose intended
Ensuring the data are stored securely
Ensuring the data are stored for the appropriate period of time 

The following practical considerations should be addressed:
Practical considerations
· Backing up data on disc or CD/DVD.
· Anonymising data.
· Password protecting any of the project/data files whether on floppy or hard  disc. 
· Undertaking the deletion of any files from the hard drive at the end of the project or ensuring secure storage of archived data in appropriate formats if appropriate. 
· Password protecting access to the computer itself, if possible.

